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Tai liéu huong dan sir dung

Gio6i thiéu chung vé h¢ thong

Hé théng quan tri Cong thong tin dién tir 13 mot hé théng co nhiéu tinh
nang, hd trg mot cach dic luc cho nguoi quan tri trong vi¢c thuc hién quan 1y,
dang tai cac thong tin trén Cong thong tin dién tir. Cac tinh ning cta hé thong nay
dugc chia theo cac nhom chirc nang dé quan 1y.

Hé thong quan tri Cong thong tin dién tir Cap x4, thi tran (Cong thong tin)
bao gdm cac nhom chirc ning sau:

> Nhém chirc ning Quan tri Hé théng: c6 chic ning cip quyén quan
tri cho céac can bo dugc phan cong quan tri, bién tap He théng Céng thong tin di¢n
tir. Ngoai ra, nhom chirc nang Quan tri Hé thong con cho phép ghi lai, thong ké
nhat ky vé nguoi ding, thao tac trén trang quan trj (nguoi thuc hién, hanh dong,
thot gian dang nhap, 1P ....).

» Nhoém chirc nang Quan tri Menu: Gilp ngudi quan tri thuc hién viéc
thém mai, stra, x6a thay ddi vi tri cac menu (Danh muc) hi¢n thi trén trang chu ...

> Nhém chire ning Quan tri Tin bai: Giup ngudi quan tri c6 thé thuc
hién viéc thém mdi, stra x6a, quan ly cac ndi dung thong tin (tin bai) va cho phép
cac tin bai d6 hién thi hoac khong hién thi trén giao dién Cong thong tin.

» Nhom chirc nang Quan tri Tién ich: Giup ngudi quan tri bién tap,
quan 1y cac lién két anh cua Cong thong tin.

> Nhém chirc ning Quan tri Hé thong Vin ban: Giup nguoi quan tri
c6 thé thuc hién viéc quan Iy danh muc, cap nhat Van ban & muc "Heé thong Viin Bin'"".
Ping nhap hé thong

Nguoi quan tri c6 thé ding nhap vao phan quan tri dé thuc hién viée quan
1y va cho phép cac thong tin dugc hién thi trén Cong thong tin dién tu.

Cac budc thyc hién:
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Tai liéu huong dan sir dung

1. Nhép dia chi sau 1é€n thanh dia chi cia trinh duyét:

http://tenxa.khoaichau.hungyen.gov.vn/dangnhap vi du xa Tan Dén sé

dang nhap nhu sau: http://tandan.khoaichau.hungyen.gov.vn/dangnhap

2. Hé thong s& hién thi man hinh ding nhép:

3. Nhép tén va mat khau da duoc cung cép vao céc 0 tuong Ung trén
man hinh

4. Nhan chudt vao nat m
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Tai liéu huong dan sir dung

I. Nhém chire ning Quan tri Hé thong:
Chon muc “Qudn tri hé théng” co trong phin menu ngang ctia man hinh..

Quan Tri Hé Thdng

giﬂ ‘ ~7 Quan I truy cap
= 3 Ddi mét khiu
Quan Ly
Mg Dung

He thong

Nhém chirc ning Quin tri Hé thong: c6 chiic niang cap quyén sir dung
trang quan tri cho cac can bd dugce phan cong quan tri, bién tap Hé théng Cong
thong tin dién tir. Ngoai ra, nhom chirc nang Quan tri Hé théng con cho phép ghi
lai, thong ké nhat ky vé ngudi diung, thao tac trén trang quan tri (nguoi thuc hién,
hanh dong, thoi gian dang nhap, IP ....).

Nguoi dung c6 thé thuc hién céc thao tac :

1. Quan Iy nguoi dung.

2. Poi mat khau.

Quan ly nguwoi dung:
Chon muc “Qudn Iy nguoi diing” c6 trong phan menu ngang ctia man hinh..
Quan Ly
Mo Dung

"Ngudi Dung" (Nguoi st dung - NSD) ¢ day 1a nhitng ngudi duoc quan
tri hé thong cip quyén cho viéc thuc hién céac thao tac trén hé thong.

Chtrc nang "Quan 1y ngudi ding" ¢ thé thyc hién cac thao tac :

1. Xem danh sach Nguoi dung.

2. Tim kiém Nguoi dung.

3. Thém moi Nguoi dung.

4. Xb6a bd Nguoi dung.

5. Thay dbi, chinh stra thong tin Nguoi ding.
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Tai liéu huong dan sir dung

1.1. Xem danh sach Ngwoi dung:
Elﬂ

Quan Ly

- Chon muc “Qudn ly ngwoi dung”trong menu Quan tri h¢ théng L)
- Hé théng hién thi man hinh chtra danh sach “Nguoi st dung”

QUAN LY NGU'O1 DUNG
Quyén han | Tt ca céc quyén v

[@mhemmai] [ xom

Hova Tén Tén Bang Nhap Bia chi Email S dign thoai Quyén han

Quan tri hé thing
Téng bién tap

quantri guantri Bidn lﬁq vién
Quén tri hé thong hoi dap
A Quan tri hé théng
. %4 Ba Lac, huyén An Thi, tinh Téng bién tap
UEND £a Ljc daloc Hai Dirong Bién tp vién

Quén tri hé thdng hdi dép

@Tnemméi | [X xoa

Hinh 1 - Xem danh sdch nguoi ding
1.2. Tim kiém Ngwoi diing:

Tt giao dién "Danh sach ngudi dung" Clich chon danh muc "Quyén han"
mudn tim kiém ro6i1 click nut nhu trong "Hinh 2".

Quydn han | Quan tri hé théng v [ATim kiém |

' Tét ca cac quyén .

SRR Cuan tri hé thing
| Tdng bién tap ,
 Bién tap vién | Bang Nhép

Hinh 2 - Tim kiém nguwoi ding
1.3. Thém moi Nguwoi dung:
-Nhén véo nit

- Hé théng hién thi trang “Thém méi nguoi dung” nhu Hinh 3

Quan tri hé thing

Quyén han: Tong bién tap
Bién tap vién

Hovatén:

Tén dang nhap:

Pia chi:

S0 dién thoai:

Email:

Mat khau:

Gi lai mat khau:

&) Thém mdi

Hinh 3- Thém mdéi nguoi dung
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Tai liéu huong dan sir dung

- Tich chon "Quyén han" cho tai khoan ngudi dung duoc thém méi.

- Nhap céc thong tin co ban vé mot nguoi st dung dang duoc thém méi nhu:
Ho va tén, Tén dang nhap, Pia chi, S6 dién thoai, Email, M4t khau...

- Nhan nut “Thém mdéi ” dé luu "nguoi dung" vira dugce thém vao co sé dir
li¢u va thong bao thém madi thanh cong.

- Néu dang nhap thong tin hodc chua nhap thong tin, nguoi quan trj mud
xem hodc quay lai man hinh danh sach Nguoi dung, chi cin nhén nfeuinLy

gurri Dlng

- Hé thong s& hién thi man hinh danh sich Ngudi dung.

1.4. Xoa bo Ngwoi dung:

- Nguoi quan tri muon xo0a bo tai khoan 1 nguoi sit dung nguoi quan tri chi
L
*A . 4 Qu‘én L‘\;I A . *A 9 4 Nt 9 A ’
viéc click chon nit "= | d¢ ra giao di¢n quan 1y nguoi su dung ro1 "Tich chon"
tai khoan mudn x6a nhu "Hinh 4" va chon nat [ %2
QUAN LY NGU'O'l DUNG
Quyén han | Tét ca céc quyén v

[©Themmai | [ Xoa

Ho va Tén Tén Dang Nhap Dia chi Email S5 dién thoai Quyén han
Quan tri hé thang
) ) Tdng bién tap
¢ quantri guantri Bién tp vién

Quén tri hé thong hdi dap
] Quan tr hé thong
x4 Da Loc, huyén An Thi, finh Tong bién tép
Hai Duong Bién tép* vién
Quén tri hé thong hoi dap

UBND Ba Ldc daloc

|@mémmai | [X  xoa

Hinh 4 - X6a nguoi dung
1.5. Thay déi, chinh sira thong tin Ngwoi ding.

-Pé thay doi thong tin hodc cap lai mat khau cho ngudi st dung, tir giao dién
quan'' ly ngwoi dung - Hinh 2, Nguoi quan tri click vao tai khoan nguoi sur
dung muén chinh stra. Trang quan tri s& chuyén sang giao dién nhu Hinh'* 5.
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Tai liéu huong dan sir dung
CAP NHAT THONG TIN NGU'O1 DUNG

Quan tri hé thdéng

Tdng bién tap

Bién tap vién

Quan tri hé théng hoi dap
Ho va tén : UBND x3 Déng Thanh

Tén dang nhap: dongthanh
Pia chi: xa Boéng Thanh huyén Kim Déng, tinh Hun

Quyén han:

$6 dién thoai:
Email:

Mat khau:

G6 lai mat khau:

&) Cép nhat

Hinh 5 - Thay doi théng tin nguoi sir dung
- Sau khi stra xong click chon nut dé luu lai thong tin thay doi.

Doi mat khau.

Chon myc “Péi mat khau ” trong phan menu ngang ctia man hinh.
3 Doi mét khdu
Doi mat khdu: Cung cap cho nguoi dung cong cu dé ¢o thé tu quan ly, thay

d6i mat khau cta chinh minh.
THAY DOI MAT KHAU

Hovatén: UBND x2 Ddng Thanh
Mat khau cii:

Mat khau méi:

GO lai mat khau méi:

Hinh 8 - Giao dién doi mdt khdu cd nhdn nguoi dimg
Pé thay d6i mat khau cia ca nhan, & giao dién d6i mat khau nguoi ding

nhap lai mat khau cli va nhap mat khau mai ro1 click chon nat chirc nang

@ Thayddi 2 A 2 2.
deé luu lai mat khau vira thay doi.

I1. Nhom chire nang Quan tri Chuyén muc
Chon muc “Qudn Iy Menu” c6 trong phan menu ngang clia man hinh.

Nhom chirc ning Quan tri Menu : Chirc ndng nay gitp ngudi quan tri
thuc hi¢n viéc thém mai, stra, xd6a thay d01MJtr1 cac chuyén muc (Danh muc)

Yy mEnu

trong co s¢ dit ligu. Tt do thay doi su hién tin ve cac chuyén muc trén trén trang
chu cua Cong thong tin. Menu
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Tai liéu huong dan sir dung

Nguoi dung c6 thé thyuc hién cac thao tac :
1. Xem, tim kiém danh siach Danh muc.
2. Thém mo1 Danh muc.
3. Xo6a Danh muc.
4. Thay ddi hodc hiéu chinh thong tin vé danh muc.

1. Tim kiém chuyén muc:

Gitip ngudi quan tri co thé liét ké nhanh cac chuyén muc hién cé trong Cong
thong tin. Pé thuc hién thao tac ndy ngudi quan tri click chon Menu cha rdi click
nuat chirc nang "Tim kiém" nhu trong "Hinh 9"

Menu cha: | --Chon-- v

Hinh 9 - Tim kiém nhanh muc
2. Thém méi chuyén muc muc:
- Nhén vao nat “Thém mdi” trén man hinh danh sach chuyén muc
- Hé thong hién thi trang “Cdp nhit danh muc Menu”

CAP NHAP DANH MUC MENU

Menu cha —Chon- v

Ténmenu [ |

Hién thi trén trang cha
Hién thi Ién menu ngang

Hinh 10 - Thém mdoi Danh muc Menu

- Nhap céc thong tin co ban vé mot chuyén muc dang dugc thém méi nhur:
Chon "Menu cha", nhap "Tén danh muc Menu", click vao cac lua chon nhu "Hién
thi trén trang chu" "Hién thi 1én manu ngang".

- Nhan nat “Thém méi’ dé thuc hién luu danh muc vira thém mai.
3. Xba chuyén muc:

- Trén man hinh chtra danh sach cac "Danh muc Menu", ngudi quan tri
click chon tai ¢ot dau tién trong bang dé lwa chon mot hay nhiéu chuyén muc
can xoa.
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Tai liéu huong dan sir dung

Menu cha: | --Chon-- v

O Themméi | (X xea |

Tén danh muc
Gidi thigu
Cu cAutd chirc
Uy ban nhan dan Huyén
¢ |Kinh té chinh tri

Yan hoa - X4 hoi
Hinh 11 - X6a mét hodc nhiéu Danh muc Menu

- Nhan nut “Xo6a 7, hé thong hién thi thong bdo “Ban chac chan mudn xo6a
nhitng muyc da chon khong?”.

- Nhén vao nat “OK” (néu dong ¥ x04) hodc nut “Cancel” (néu khong dong
y x0a) d¢ huy 1énh xoa.

4. Thay doi hodc hiéu chinh thong tin vé chuyén muc:

- Trén giao dién "Danh muc Menu" Nhan chudt vao mot danh muc muon chinh
sua.

Menu cha: --Chon-- v

O Themmei | [X xea |

Tén danh muc
Gidi thiéu
Cor cAutd chire
Uy han nhan dan Huyén
¢ |Kinh té chinh tri

Van hda - X3 hoi
Hinh 12 - Thay déi, hiéu chinh théng tin ciia Danh muc

- Hé théng hién thi trang man hinh “Cdp nhdt danh muc Menu” nhu

Hinh13".
CAP NHAP DANH MUC MENU
Menu cha = Chons v
Tén menu Kinh t& chinh tri ‘
Hiéin thi trén trang chi v

Hién thi lén menu ngang

) Capnhit

Hinh 13 - Giao dién man hinh Cdp" nhdan danh muc menu"
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Tai liéu huong dan sir dung

- Nguoi quan tri thuc hién cap nhat hoac chinh stra ngi dung ctia danh muc
theo cac buodc giong nhu “Thém mdi danh muc” roi click chon ntt chirc nang
ncap l'lhé.t"

I11. Nhém chirc niang Quaén tri Tin bai

@ | ©

Quan Iy tin bai | Tao mdi tin bai

Nhém chire ning Quan tri Tin bai : Gitp ngudi quan tri c6 thé thuc hién
viéc thém mdi, stra x0a, quan ly cac ndi dung thong tin (tin bai) va cho phép cac
tin bai d6 hién thi hoic khong hién thi trén giao dién Cong thong tin.

Nguoi dung c6 thé thuc hién céc thao tac :
1. Tao méi Tin bai.

2.Quan ly Tin bai.

1. Tao méi Tin bai.
Tao mdi tin bai

- Chon nut “Tao mdi tin bai” nhu trén.
- Hé thong hién thi man hinh “Thém méi tin bai” nhu "Hinh 14"

Thudc chuyén muc: Gicri thigu ¥ | Puwa lam tin néng:

Tiéu dé: |

Chai thich: |

Anh minh hoa: | Chon tép | khéng cd tép nao dwegre chon

Chi thich anh: |
HOSB M IV $LBER@EEmEeX o« SE0 02 @%E M
[ o= Sm 2 ' ' W G g i BH ] ee 3O EEN SF oew owe £ B3] RO R GEn BB ER 6
B /I UESEE=EZ=E=EEGFA-P - = iZ iE iE x* X, abe 44 s | = =2 5 U [H|E
Lép css * Inline style ¥ Boanwvin Y Kign chif * Kichcd ~  Caclién két | Cit nhd Codera ¥ Hinh

Ndi dung :

|G Hormal| E HTML CuPreview

@ ouibai | [« Pheduyét |[5 Knéng phé duyét | [ Ghithanh ban nhép|

Hinh 14 - Giao dién tao mdi tin bai
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Tai liéu huong dan sir dung

- Nhép céc thong tin co ban vé mdt tin bai dang dugce thém mai nhu: Chon
chuyén muc, Pua lam tin néng, Ti€u dé, No1 dung, ...

- Nhan vao nat chirc niang “Gui bai” dé két thuc quy trinh thém tin bai moi
va giri cho ngudi c6 trach nhiém Phé” duyét” cho phép dang, hién thi 1én
Cong thong tin.

- Nhén vao nut chirc ning Phé" duyét” dé phé duyét va dang tin bai méi
vira thém vao 1én Cong thong tin.

Bén canh d6 "Nhom chirc nang Qudn tri Tin bai' cling cung cap cho cén
b quan tri cac nat chirc nang khac nhu:

-Nhan vao nit chtc ning Khéng” phé duyét” dé tir chdi phé duyét tin bai
vira thém vao (hoac c6 thé do nguodi dung khéac guri) va guni lai cho can bg chiu
trach nhi€ém phu trach dang tin bai.

- Nhén vao nuat chic nang Ghi" thanh ban nhdp” dé Iuu lai tin bai mai trén
hé thdng quan tri nhung chua duoc cho hién thi 1én Cong thong tin.
2. Quan ly Tin bai.
S
i
Quan Iy tin bai

Churc nang nay cho phép Nguoi quan tri, nguoi st dung quan ly céc tin
bai va thuc hién cac thao tac quan 1y tin bai.
NSD ¢6 thé thue hién céc thao tac:

1. Tim kiém, li¢t ké danh sich céc tin bai.

2. Thém mdi mot tin bai

3. Xo4a mot hay nhiéu tin bai

4. Cap nhat hoac thay doi noi dung thong tin mdt tin bai

2.1. Tim kiém, li¢t ké danh sdch cdc tin bai:
- Nhén vao muc QW'["‘J = trén muc luc nam bén trén trang quan tri.
- Trén man hinh chtra danh sach céc tin bai, nguoi dung click chon cac 6

tiéu chi tim kiém nhu: Chuyén muc, Trang thai (Hinh 15 ) va nhan nut chuc
nang “Tim kiém”.

Page 12



Tai liéu huong dan sir dung

Chuyénmuc | --Chon-- Y

Trang thai: D4 phé duyét v

Hinh 15 - Giao dién tim kiém tén bai

Hé thong hién thi két qua 1 danh sach cac tin bai theo tiéu chi tim kiém néu
c6. Néu khong c6, hé thong s€ thong bao khong co tin bai nao trong danh sach.

Chuyén muc --Chon-- v

Trang thai: Péa phé duyét v

| Thémmoi | [ x6a |

Tén Bai
Ky hop thir 7: Quéc hdi danh nhidu théri gian cho 1ap phép
Hbi nghi tree tuyén toan qude so két 3 ndm thire hién chithi 03 cia BA Chinh Tri
asdasd

Trién khal cac bién phap ngdn chén kip thér cac hanh vi gl dung bidu tinh, tap trung déng nguiri phan ddi
Trung Qubc géy mat ANTT

Khal treorng Trung tadm Dich vy viée lam Hal Duong

Hop Ban Chi dao bao dam an ninh tréat tw x@ ¥ kip thér céc hinh huéng xay ra bidu tinh phan déi Trung Quéc
Ké hoach hanh déng thire hién Chwong trinh hanh déng s6 32-CTHTU cla Ban Chép hanh Bang bé tinh.,
Héi nghi Trung weng 9 bé mac

Cong dién cha Thi twéng Chinh phi vé dam bao an ninh tréat by

Chi thi vé tang cuirng céng tac phong, ching lut, bdo va TKCN ndm 2014 trén dia ban tinh Hal Duang

Hinh 16 - Giao dién quan ly tin bai
2.2. Thém maoi mot tin bai:

- Chon nut trén man hinh chtra danh sach cac tin ttc.
- Cac budce thém méi mat tin bai thue hién nhu phan Tao" mdi tin bai” & trén.

2.3. Xod mot hay nhiéu tin bai:

- Trén man hinh chira danh sach céc tin bai nhu Hinh" 16", nguoi dung
chon tai cot dau tién trong bang dé lua chon mét hay nhiéu tin bai can xda.

Chuyén muc --Chon-- v

Trang thai: Da phé duyét v ‘

O Themmei | (X xéa |

Ten Bai
v/ Ky hop thix 7: Qudc hdi danh nhigu thér gian cho 1ap phap
¢/ |Hdi nghi tre tuyén todn quic so két 3 ndm thue hién chithi 03 cla B Chinh Tri

Trign khai cc bién phap ngan chan kip théti cac hanh vi loi dung bidu tinh, tap trung déng nguiri phan dai
Trung Quic gay mat ANTT

Khai treeeng Trung tam Dich vy vigc lam Hai Durong
Hop Ban Chi dao bao d3m an ninh trat tw xi¥ I¥ kip thixi cac hinh hudng 3y ra bidu tinh phan ddi Trung Quic

Hinh 17 - Giao dién xda tin bai
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Tai liéu huong dan sir dung

- Nhan nat “Xoa”.
- H¢ thong hién thi thong bao “Ban co chdc chan muon xoa cdac muc da
chon khong ?”.

IV. Nhom chirc nang quan tri Tién ich

Lién kit &nh | Album Anh

Tien ich

Nhém chirc ning quan tri Tié€n ich: Gitp nguoi quan tri bién tap, quan ly
Album Anh & phia dudi Cong thong tin va cac Logo & menu bén phai ciia Cong
thong tin.

Nguoi dung cé thé thyc hién cac thao tac :

1. Quan Iy Lién két anh.

2. Quan ly Album anh.

1. Quan ly Lién két anh
-

Lién Kt &
Churc nang nay cho phép quan tri quan 1y cac logo va thuc hién cac thao tac
lién két t6i logo do.
Nguoi ding c6 thé thyuc hién cac thao tac sau :
1. Thém méi logo
2. Cap nhat hodc thay dbi logo

3. Xo6a mot hay nhi¢u logo
O Themméi [ xea |

Tén lign két Anh lign két Link
hoc tap HCM hitp:fitthc.kinhmon.gov.yn
Lich lam viec ," LICH LAM VIEC, .NiewIMOZ4y+mY1TD=.aspx
Cong hao m 'http:ﬂcongbao.haiduonggov‘vn
Yan han chi dao dieu hanh . Kewmoebsdashorsy b.‘NiewDocs.aspx
Thu dién i .hnp:ﬂmail.haiduong.gov‘vn

Phong gido duc huyén KM

Phan mém ndi bd http:#pmnb.kinhmon.gov.yn

© Thémméi |3 xda

Hinh 20 - Giao dién quan ly logo
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Tai liéu huong dan sir dung

1.1. Thém mdai logo:

- O giao dién quan 1y logo nhu Hinh" 20", ta click vao nit chic
nang dé tao méi mot logo lién két & menu doc ndm bén trai
giao dién Cong thong tin.

- Hé thong hién thi man hinh “Cép nhat lién két anh” nhu "Hinh 21"
CAP NHAT LIEN KET ANH
Tén lién két :
Anh lién két: Chon tép | Khéng cd tép ndo duce chon

Link:

Open New Window:

&) Thém mdi

Hinh 21 - Giao dién tao maoi logo

- Nhap thong tin co ban vé mot anh quang cao dang duoc thém méi nhur:
Tén lién két, Link, Open new Window (néu ta mudn mé trang lién két ndy
trong mot cira s6 trinh duyét méi) ...

- Nhan vao nat [thentée | d€ lya chon anh logo, h¢ thong s€ hién thi mot cira

50 ho d€ chom anhr (Hinh22)

€ v [ - weblt ~ images ~ K h =
Organize v 11 Views Mew Folder 7]
Favorits Links Name = | -] Date modified [ ~| Type | +| size |+ Tag
e BANTET 10/14/2013 1:25... IPEG Image 94 KB
Bl Desltop 55| bgHeader 5/19/2012 3:30 PM  GIF Image 1kE
™ Computer A close-button 2/28/2013 2:51 PM PG Image 1KB
I pacuments | dOWiR_lcOR 2/26/2013 2:36 PM IPEG Image 1KB
Witia, G = up_icon 2/28/2013 2:36 P JPEG Image 1KB
Folders v
Wbl -l
Admin
App_Data
bin
css =
Data
=l T
File name: | = [TatcaTépin =l
e

Hinh 22 - Giao dién chon danh logo

- NSD nhén 2 1an chudt dé chon mdt anh, tén ctia anh s& duoc hién thi trén
0 “Anh lién ket ™.

- Nhén ntt “Thém méi ” & luu anh vira thém.,
1.2. Cép nhdt hodc thay déi logo:

- Tu giao dién Qudn" Iy logo"” nhu Hinh" 20", ta nhan chudt vao logo muén
cap nhat, thay doi trén man hinh danh sach.

- Hé thong hién thi trang man hinh “Cdp nhdt lién két anh” nhu Hinh" 21"

- Nguoi dung thuc hién cap nhat hodc chinh stra ndi dung cua anh quang
cao theo cac budc giong nhu “Thém mai logo™”.
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Tai liéu huong dan sir dung

1.3. Xéa mot hay nhiéu logo:

- Trén man hinh chira danh sach Quan" Iy logo” nhu Hinh™ 20", nguoi
dung chon tai cOt dau tién trong bang dé Iya chon mot hay nhiéu logo can x6a.

- Nhan ntit “Xoa ”, hé¢ thong hién thi thong bdo “Ban co chac chan xoa cdc
muc da chon khong?”

- Nhén vao nit “OK” (néu ddng ¥ x04) hodc nit “Cancel” (néu khong
dong y xo6a) dé huy Iénh xo4a.

2. Quan ly Album danh B

Album Anh
Churc nang nay cho phép ngudi dung quan 1y cac album anh dugc dang ¢
phia dudi trén giao dién trang chi Cong thong tin.
Nguoi dung c6 thé thuc hién céc thao tac sau :
1. Thém md&i1 Album anh
2. Cap nhat hodc thay doi Album anh

3. X6a mot hay nhiéu Album anh
2.1. Thém moi Album:

O giao dién quan 1y Album nhu Hinh" 24", ta click vao ndt chtc ning

dé tao mé1 mdt Album anh moi.

DANH SACH CAC ALBUM ANH

|© Thammai [ Xoa |

Tén album

Album2

O Themmai [ xsa |

Hinh 24 - Giao dién Danh sach cac Album anh
- Hé thong hién thi man hinh “Cép nhat Album” nhu Hinh" 25"

CAP NHAT ALBUM

Tén Album:

Hinh 25 - Giao dién Thém mdi, cap nhat Album

- Ta nhap tén Album mudn tao nhu trong Hinh" 25" va click nit chiic ning
dé tao méi mot Album anh. Hé thong s& bao thém méi mot Album thanh
cong.
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Tai liéu huong dan sir dung

, " | ,
- D¢ dua anh vao Album anh vira tao, ta click vao ==ri=| d¢ quay lai giao dién
trana quan 1y Album nhu "Hinh 24". Tai day ta click vao biéu tuong chiic ning

)

& cOt "Chi tiét" nhu trong "Hinh 26" (ving khoanh tron do).

|© Themmei [ xea |

Chi tiét

Alburn?2 $ | & %

v |Album 3 T 4

Hinh 26 - Buwa anh vao Album anh

- Heé théng hién thi trang man hinh Quan" 1y anh trong Album" nhu trong
Hinh" 27"

QUAN LY ANH TRONG ALBUM Album 3

|© Themmei [ x6a |

Anh Chii thich

|© Themmei [ xea |

Hinh 27 - Giao dién quan ly anh trong mot Album

- Click vao nut chitc ning Thém" mai", hé thdng hién thi trang man hinh Cap"
nhat anh trong Album™ nhu trong Hinh" 28"

CAP NHAT ANH TRONG ALBUM

Tén Album: Album 3
Anh: | Chon tép | Khing cd tép nao duegc chon
Chi thich anh:

Hinh 28 - Giao dién cdp nhat anh trong Album dnh
- Tai day ta click nat chirc nang Chon" tép" dé dinh kém file &nh muén dang
va dién thong tin & 6 "Chu thich anh".
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Tai liéu huong dan sir dung

- Click chon nit chtrc ning "Thém méi" dé luu va ding anh vira cip nhat vao
Album anh.

2.2. Cip nhat hodc thay déi anh trong Album dnh:

D¢ cap nhat, thay doi anh trong Album anh, ta click vao =i | dé vao giao

dién trang Quan 1y Album nhu Hinh" 24". Tai day ta click vao biéu tuong chirc
nang g—él & cOt Chi” tiét” nhu trong Hinh" 26" (ving khoanh tron do).

- Hé thong hién thi trang man hinh Quan" 1y anh trong Album" nhu trong Hinh
29ll

|\‘_.) Thém mai " o Xoa |
Anh Chii thich anh

@ Thém mai || Yoa |

Hinh 29 - Giao dién Quan Iy danh trong Album

- Tai day ta click chon vao nhitng &nh mudn x6a 61 chon nit churc
nang Xéa""

2.3. X6a mét hay nhiéu Album danh:

O giao dién trang Quan Iy Album nhu Hinh" 24" ta click chon album anh
muodn x0a ro1 chon nat chirc ndng [ x|
- Nhén nat “X06a”, hé théng hién thi thong bao “Ban c6 chic chén x6a cic muc
da chon khong?”
- Nhan vao nit “OK” (néu dong y x04) hoac nit “Cancel” (néu khong dong ¥

x6a) dé huy lénh xo4.

V. Nhém chirc ning quén tri Hé thong Vin ban

R 4
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Tai liéu huong dan sir dung

Nhém chirc ning quan tri Hé théng Vin ban: Gitp ngudi quan tri ¢6
thé thuc hién viéc quan 1y danh muc, cdp nhat Van ban & muc Vin' bdan Chi
dao diéu hanh ciia Huyén".

Nguoi dung c6 thé thuc hién céc thao tac :
1. Quan ly Danh muc Van ban
2. Quan ly Van ban.

1. Quan ly Danh muc Van ban.

Ll

Danh muc van han

Chtrc nang Quan ly Danh muc van ban: cho phép ta quan 1y Danh muc Loai
Vin ban duoc hién thi trén Cong thong tin dién tir ctia Huyén.

Nguoi dung c6 thé thyc hién céc thao tac sau :
1. Thém méi Loai Van ban
2. Cap nhat hoac thay ddi Loai Van ban

3. Xoa mot hay nhiéu Loai Vin ban

1.1. Thém maoi Loai Van ban:

O giao dién Quan ly "Danh muc loai Van ban" nhu trong "Hinh 30", ta click
chon nut chirc nang dé thém mé&i mot Loai Vian ban.

DANH MUC LOAI VAN BAN

O Themmai | [ xda

Tén danh muc
Quyét dinh
Thing bao
Cing van
Chlthi
Maghi dinh

© Themmai | [% xoa

Hinh 30 - Danh muc loai van ban

Hé théng s€ mo ra giao di¢n Cdp" nhat danh muc logi van ban" nhu trong
Hinh 31
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CAP NHAP DANH MUC LOAI VAN BAN

Loai vin ban: | |

(@ Témméi | | . A v p S B
Hinh 31 - Giao dién Cdp nhdt danh muc logi Van ban
Ta nhap tén loai Van ban mudn thém vao 6 "Loai van ban" va click chon

nut chirc nang dé luu lai.

1.2. Cip nhdt hodc thay déi Loai Vin bén:
O giao dién Quan ly "Danh muc loai Van ban" nhu trong "Hinh 30", ta
click chon loai van ban mudn stra.

Hé thdng s& hién thi giao dién Cdp nhdt danh muc logi vin ban"nhu Hinh 32

CAP NHAP DANH MUC LOAI VAN BAN
Loaivan ban: [Thang bao |

&) Capnhat

Hinh 32 - Cap nhat Danh muc loai van ban

Nhép loai tén loai Van ban muon thay thé vao 6 "Loai van ban" va click

chon nut chirc ning dé luu lai.

1.3. X6a mét hay nhiéu Logi Vin bén:
-0 giao di¢n Quan ly "Danh muc loai Van ban" nhu trong "Hinh 30", ta

click chon mot hoac nhiéu loai van ban mudn xoa.

- Nhan nut “Xo6a”, hé thong hién thi thong bao “Ban c6 chac chan xo6a cac
muc da chon khong?”

- Nhan vao nit “OK” (néu dong ¥ xo4a) hodc nut “Cancel” (néu khong dong
¥ x06a) dé huy 1énh xo04.

2. Quan ly Van ban.

=
Quan Iy van ban
Churc nang Quan 1y Van ban: cho phép ta quan 1y, dang tai cac Van ban chi
dao diéu hanh cua X&.
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Nguoi dung c6 thé thyuc hién cac thao tac sau :
1. Tim kiém Vin ban di dang tai
2. Thém md&i Van ban
3. Cap nhat hoac thay d6i mot Van ban
4. Xéa mot hay nhiéu Vin ban
2.1. Tim kiém Van bén di ding tdi

O giao dién Quan Iy Vin ban hé théng s& hién thi Danh sach cac van ban
d3 duoc dang tai 18n Cong thong tin cia Huyén nhu Hinh" 33"

DANH SACH VAN BAN
S —

Loai van ban: [Tét c3 v H L Tim kiém |

[@ Them men | [ xea |

S8 ky higu Ngay Ef;] hank Loai v&n ban Trich yéu
Q 2 5 UBND |08/05/2014 Quyétdinh W vige phé duyét bd sung phuong an bbi thudmg, hd tro (ot 05) khi MNhé nwde thu hdi g4t GF
- dyng nha may Nhilét dién BOT Hal Dwong trén dla han x4 Phdc Thanh, huyén Kinh Mén

0 37/2014/MNO-CP 050512014 Mghi @inh MNghi dgph 5? 3?12[}1 M’NEﬁ)-CF‘ _cltha C}:mh ph;.v .GI;IY ﬂjnh t0 chive cac cof guan chuyan mon thud
ban nhan dan huyén, quan, thixd, thanh pho thudc fink

8 | 1088/08-BEMDN |20M04r2014 Quyét dinh VB vige bl sung, thay dbi thanh vign Th Chuyen vign aldp vige Ban Bl mdiva Phét tén doant

S g B finh Hai Dueng

) BBTE-BOMON 201041201 4 Théng béo F—'h'a_n ang'nh_lgm v cho cac Al Im:mh vign Ban 801 mal va Thanh vién To Chuyén vién giop vige
mdiva Phat trien doanh nghiép tinh

a 724UBND-VP  |20/04/201 4 Cong vin "Wy bAD cAo phurona 4ntam tno vén tn ngén kKho bac Mha nude 38 thanh todn du én dau tu

dipng dudng truc Bac MNam, tinh Hai Dweng
¥ kign két luan cia Chil tich UBND huyén Kinh Man tai cudc hop ngay 0701 22012 Ve vigc day |
.-

) IUBND-VP 101 2/2012 Thiing bao cong tac phong, ching sanxual, mua ban, vin chuyen, tang iy, dil phao trai phép va phiong,
pham Luit Glao théng duéng b trong dip Tét Nguyén d4n Quj ty nfim 2013

) IUBRD-YP 200152012 Théng béo Viv héo cdo ket qud thure hign KIBm sodt TTHC Guy IV wé od ndm 2012
T TR o T - - -

9 JUBND-VP 20109201 2 Théng bao ¥ kign ¥ kién kétludn cla dang chi Chil tich UBND huyén Kinh Mén v& phéi hop thiee hign 18t e

didu tr| Methadone tal cudc hop nody 13/9/2012
Hinh 33 - Giao dién hién thi Danh sdch Van ban
Ta c6 thé dién thong tin cac ti€u chi nhu "So6 ky hi¢u", "Loai Van ban" dé
tim kiém nhanh céc Van ban da dugc dang tai 1én Cong thong tin.
2.2. Thém méi Vian ban

O giao dién Quan ly Vin ban nhu Hinh" 33", ta click chon nut chirc
nang [© Themman | Hé thong s& md giao dién Cdp" nhdt Vin ban" nhu trong Hinh" 34"
CAP NHAT VAN BAN

Mgay ban hanh VBl |:| Loai van bén.| Guyét dinh v
T —

Ttich yéu]

File van ban:| Chon tép | Khiing cd tép nao dwac chon

Hinh 34 - Giao dién Cap nhat Van ban
- Ta nhap thong tin va cac truong thong tin: Ngay ban hanh VB, Loai van ban,
S6 ky hiéu, Trich yéu ...

Page 21
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- Tiép dén click chon nut churc nang [hnte | @& chon Van ban dinh kéem roi

dé lwu lai Van ban vira cap nhat.
2.3. Cip nhdt hodc thay déi mét Vin bin

click chon nut

-Pé cap nhat hodc thay d6i mot Vin ban da dang, & giao dién Quan 1y Van
ban nhu Hinh" 33", ta click chon Vian ban mudn stra doi.Hé théng s€ mo ra giao
dién "Cap nhat Van ban" nhu trong Hinh" 34"

- Ta cap nhat, chinh stta ndi dung mubn thay ddi roi click nat chuc nang
dé luu lai nhitng thay ddi.

2.4 X6a mét hay nhiéu Vin bén

- Pé x06a hodc nhiéu Vin ban, ¢ giao dién Quan 1y Vin ban hé thong di dang
tai trén Danh sach cac van ban da dugc ding tai 1én Cong thong tin ciia Huyén
nhu Hinh" 33", ta click chon mdt hodc nhiéu van ban mudn xda.

- Nhan nuat “Xo6a”, h¢ thong hién thi thong bao “Ban c6 chac chan x6a cac muc
da chon khong?”

- Nhan vao nut “OK” (n€u dong y xo0d) hoac nut “Cancel” (n€u khong dong y
x0a) dé huy lIénh xo04.
CAP NHAT VAN BAN

MNgay han hanh VB |:| Logivan bén'l Quyét dinh v
soigniea ]

Ttich yéu]

File van ban | Chon tép | Khdng cd tép ndo dwae chon
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VI. HE THONG HOI - PAP

- Khi dang nhap vao h¢ thong quan tri man hinh s€ hién thi nhu sau:
| baisayhuyenanthi.com/Admin/Manage.aspx

Chuyén sanghé thong hdidép ~ Xin chao: quantr  Thoat

Qun Tri Hé Thong
ﬂ $oomitvan . mm i a_ﬁlj B4 Abum Anh @ =
= =B g, B0 S
Quan Ly Quanfymenu | Quanlyfinbai | Taomoitinbai | Lien ket anh Quan iy VB | Danh myc VB
Ngu®i Ding " Footer ———
He thang Menu Tin Bai Tién ich He thong van ban

- Click chudt vao: Chuyén sang hé thong hoi dap.

Chuyén sang hé thong Cdng thong tin ~ Xin chao: quantri  Thoat

Quén Tri Hé Thong
2@
Danh rﬁuc linhvye || Quan |y cac cdu hdi w

Danh muc Quan Iy cdc cau hoi

DANH SACH CAC CAU HOI

Trang thai: [ Chua tra loi

v]
Linh vurc: [Tt ca v |

[]  Hovaténnguoihdi  Ngay gii cdu hoi Email S6 dién thoai Tiéu dé cau hoi File
O  PhamHiuHy 002021 phhuy89@gmailcom | 0883394555 ve tai nguyen 0
0| Nougnpheongirang 2810172018 7 Xudng than ton tai trong khu dan cur !}
O Ngg','én Ouéc Trudng  28/01/2018 San xuat vat liéu xay dung 0
0 Teln Binh Chidn 2810112018 | :gio Téug(r; ;hl‘?nh 1ap cong ty do 1 minh t6i dlrng tén thi thanh 1ap theo mo hinh 0
(J | NouyénThiThuHong  |28/01/2018 ‘ Vén dé xdy dyng dudng nong thn méi 9
0 ViBihCubng 28012018 ‘ Hoi V& thi tuc cap lai bang I4i xe bi mét 0

1

Trén muc Quan tri hé thong:

+ Danh muc linh vyc: Ching ta c6 thé thém, x6a cac linh vuc. ..

+ Quan ly cac cau hoi: Liét ké duoc nhiing cau hoi da tra o1 hoac chua
tra loi doc gia.

Vi du nhu hinh trén: Hién thi danh s&ch cac cau hoi chua tra 11 doc gia,

UBND xa muén tra loi doc gia c¢6 tén 1a Pham Hitu Huy ching ta chi can click
chudt vao Pham Hitu Huy trén hinh s& hién thi nhu sau:
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Chuyén sang hé théng Céng théng tin ~ Xin chao: quantri  Thoat

Quan Tri Hé Théng
A
Danh ;nuc linh vue

Quan Iy cac cau hoi

Danh muc Quan Iy cac cau hoi

TRA LOI PHAN ANH, KIEN NGHI

Linh ve [Lao déng Thuong binh & XH v]

Hovatén [Pham Hiu Huy

Phan dnh kién nghi v& viéc [ve tai nguyen

thu nghiem

Noi dung phan @nh kién nghi

OSSR ASYY s BAEGEBX(2¢ S@OIQIRENNAKXOORE B
Az 3 3 Yool = RFn GElEFGEEC P B 4 4 o F
o X, e fA | = B b L[E]D LE N o

EFA-W. =iz
v | Size ¥ | Links v | Code Snippet ~ Images ~ Zoom Y

Css Class ~ Inline style ¥ Paragraph ~ Default Font

Tra Ioi

Words:0 Characters:0

EIHTML QPreview

+ Chon cau héi thudc linh vuc can tra 1oi.

+ Muc tra 1oi y kién doc gia roi nhan vao nit Cap nhap trén man hinh.
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